1/ Upon opening Backstage, look for the place new order tab
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2/ You will be prompted with the type of order you wish to place, select Pre-Order or
Pre-Order (Multiple ship date) [The latter is quicker if you know there are likely to be
multiple shipments throughout the season required]

arks Profiles Tab Window Help

Order Type

Please choose one contact

Order Type Requested Date
Re-Order / Dropship 06/05/2024

Cancel

arks Profiles Tab Window Help

Order Type

Please choose one contact
Ross Hearnshaw
Roles B2B-Portal-User
Email ross@northernrunner.com

Requested Date
06/05/2024

Pre-Order (Multiple Ship Dates)

Cancel —




3/ This screen allows you to select all products you're interested in. Click the image to select
the styles required. It will be highlighted in yellow upon selection. Choose as many styles as
required. Once complete, click ‘select quantities’.
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- Shoes (0) i Apparel (0) R Accessories (0) Q| Search for a product name (e.q. Cloudflow) or item number (e.g 59.98371)

Shoes (0) C Select All shoes ) ( Clear All shoes )
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4/ Simply select the numbers you require. UK sizes should be in bold but double check
before selecting and amend if required.
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01/01/2025

Z
0 ltems

Women's Shoes ( 0 )  Men's Shoes ( 0)  Accessories & Socks ( 0 )

PR Cloudrunner 2 Wide ~~ T 0
us 5 55 6 6.5 7 7.5 8 8.5 g a5 10 10.5 1
Uk~ 3 35 4 45 5 55 6 6.5 7 75 8 85 9 E
" Eclipse | Black £
__* °se | Blac 0 0 0 0 0 0 0 0 0 0 0 0 0 o |-
r .
daly,, * Shadow | Lima JL?""ih 0 0 0 0 0 0 0 0 0 0 0 0 0 0
Change the date to a later point in time to order this item.
PR Cloudrunner2 W 0
Us 5 55 6 6.5 7 75 8 5 9 95 10 10.5 ul
UK v 3 3.5 4 4.5 5 55 6 6.5 7 75 8 85 9
" Ecli Launch
L mdm  Folipse|Black _auneh 0 0 0 0 0 0 0 0 0 0 0 0 0 o

5/ Once your style(s) are selected for a delivery, if multiple ship dates are required, you can
add another order (circled). Change to your required date and select numbers again. Repeat
as necessary.
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01/01/2025 Select ship date
8 Items 0 ltems

|
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Change the date to a later point in time to order this item.
PR Cloudrunner2 A W 0
us 5 55 6 6.5 7 75 8 85 9 95 10 10.5 n
UK v 3 35 4 4.5 5 55 6 6.5 7 7.5 8 85 9

L Change the date to a later point in time to order this item. J



6/ Once complete, click ‘View Order Details’ for a summary of your order(s). If multiple ship
dates are selected, the first window will show the season order. You can click into each
specific date order to review individually if required.
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g Multiple Pre-Order
Product Selection >  Quantities >  Order Details
Overview y 2025-04-10 2025-01-01
16 Items - 8 Items 8 ltems
Items (16)
¥
§
eary Namnberty Ml srption Y sie ¥ Quantity Ordered v ean v ;
3ME10122903 Cloudmonster 2 M Tempest | Horizon 8 8 1 7615537197715
3ME10122903 Cloudmonster 2 M Tempest | Horizon 8.5 8.5 1 7615537197722
3ME10122803 Cloudmenster 2 M Tempest | Horizon 9 9 1 7615537197739
3ME10122303 Cloudmonster 2 M Tempest | Horizon 9.5 9.5 1 7615537197746
3ME10122303 Cloudmonster 2 M Tempest | Horizon 10 10 1 7615537197753
3ME10122803 Cloudmonster 2 M Tempest | Horizon 10.5 10.5 1 7615537197760
3ME10122803 Cloudmonster 2 M Tempest | Horizon 11 1 1 7615537197777
[ d
7/ Upon opening the individual orders, you can select individual PO’s for each order if
required.
& Chrome File Edit View History Bookmarks Profiles Tab Window Help Ba.: s 6 %> T Q B Wed5Jun 16:28

221106_1 2 ITComplia: x | [ On-Calen x ohr x [ Sellin-G SMB Conta X Sell-In 2 On|Backs x | +
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g Multiple Pre-Order
n
Product Selection >  Quantities >  Order Details
Overview 2025-04-10 » 2025-01-01
16 Items 8 Items - 8 ltems
Sales Order # Order Date Sales € Vpe
Contact Customer PO #
DRAFT-721526 06/05/2024 Multiple Pre-Order
Ross Hearnshaw Northern runner| P x5
2
£
Not Submitted -]
ltems (8)
Item Number ¥/ Description Y  size ¥ Quantity Ordered Y EAN b
3ME10122903 Cloudmonster 2 M Tempest | Horizon 8 8 1 7615537197715
3ME10122903 Cloudmonster 2 M Tempest | Horizon 8.5 8.5 1 7615537197722
3ME10122903 Cloudmonster 2 M Tempest | Horizon 8 9 1 7615537197739



8/ Finally you can choose to submit the order if you are happy.....

Overview
16 Items

Sales Order #
DRAFT-721526

Status.
Not Submitted

ltems (8)

Item Number
3ME10122903
3ME10122903

3ME10122903

A Multiple Pre-Order

2025-04-10 s 2025-01-01
8 ltems. - 8 ltems
Contact

Ross Hearnshaw

Description

Cloudmonster 2 M Tempest | Horizon &

Cloudmonster 2 M Tempest | Horizon 8.5

Cloudmonster 2 M Tempest | Horizon 9

Product Selection > Quantities > Order Details

Customer PO # Order Date Sales Order Type
/2024 inle Pre-
~ Northern runner 08/05/202: Multiple Pre-Order =
g
3
8
fid
|-}
Y size ¥ Quantity Ordered Y EAN 7

e 1 7616537197715

eE U 7615537197722

0 1 7615537197739

.... Or by selecting ‘Exit’ you will be prompted to delete the order, save for later as a draft to
continue editing later, or submit the order.

Do you want to submit your order or save it for later?
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( Delete ) ( Save for Later ) m




